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1. O6mue monoxeHus

1. Hacrosimee ITonoxenue pa3paboTaHO B COOTBETCTBHMH C JEHCTBYIOIIMM
3aKOHONaTensCTBOM  PecryGmukm  Kasaxcran, Komekcom KOPITIOPaTHBHOI'O
YUpaBI€HHs, YCTaBOM M MHBIMH BHYTPEHHHMH AoKyMeHTaMH ['ocynmapcreeHHOrO
NIPCANPUATHS.  Ha TpaBe XO3SUCTBEHHOIO  BeACHHUS «lllyckaa 20poockan
honuxknunuka» (nanee — Ilpenanpustue) u ONpENEeNAET MOPANOK Ha3HAYEHHUs M
ACATENILHOCTH CeKpeTapsi HabIIOJaTeNbHOIO COBETa, ero CTaTyC, IIOTHOMOYHUSA M
KOMIIETEHITHIO. ,

2. Cekperaps HabMIOIATETHHOIO COBETA ABseTcs pabotaukoM I[Mpeanpustus,
HE SBJIAIOMHMMCS 4ICHOM HabIIoaTeNbHOTO COBETa MO0 HCIIOIHUTENLHOIO oprana
IIpennpusTus, u WcHoNHsET CBOM OGM3aHHOCTH Ha IIOCTOSIHHOM OCHOBE B PEXHMe
MIOJTHOTO pabodero maus.

3. CekpeTapp HabNIONATENBHOrO COBETA obecreunBaeT B3aHMOEHCTBHE
MEXIy opraHamu IIpeqnpusTHS B COOTBETCTBHHU ¢ 3aKOHONATEIECTROM Pecry6muxu
Kazaxcran, VYcrasom IIpennpusTus, HacrosmmM IlonoxenueM W  apyrumu
BHYTPEHHUMH NOKyMeHTaMH [IpennpusTus, a Takxke peleHusMu YIOJIHOMOYEHHOIO
OpraHa (MECTHOTO HCIOJHHTEIHHOTO opraHa) ¥ HabIOJATENPHOTO COBeTa
IIpennpusrus. o

4. Bo wu3bexaHWe BO3HUKHOBEHHUS KOH()JIUKTa HHTEPECOB CEKpeTaphb
HabIIFOJIaTeIBHOrO  COBeTa MMeeT IIDaBO COBMEILATh CBOKD JESATENIBHOCTD C
BBIIIONTHCHUEM  NpYTUX  GyHKUMM B IIpeAnpusTHH TONBKO C  COMVIACHS
HabJIofaTeNnbHOro coBeTa [Ipennpusrus.

5. CekpeTaph HaGIIOATENBHOTO COBETA B CBOEH JEATEILHOCTH MOJOTYETEH U
IONTMHEH HENOCPEICTBEHHO HaGIIOAaTeNbHOMY coBety Ilpeanpustus B mwmue
peacenaTenss HabIONATeNBHOrO COBeTa, a IO aJIMUHUCTPAaTHBHBIM BOIIPOCAM —
HCTIOJIHUTENIEHOMY opraHy [Ipeanpusrus.

6. CekpeTapb HabIIONATENBLHOTO COBETa obecrieynBaeT BBIHECEHHE BOIIPOCOB
Ha pacCMOTpEHHE YIOIHOMOYEHHOMY OpraHy (MECTHOMY  HCIIONHHTENTEHOMY
Oprasy), a Takxe IOATOTOBKY M IpOBEECHHE 3acelaHMi HabIIFOaTEeIbHOIO COBETa
llpennpustus, obecrneunBaer ¢opMupoBaHHe MaTepwanoB Mo BOIIpOCaM,
BBIHOCHMBIM ~ Ha  pPacCMOTPEHHE  YIIOIHOMOYEHHOI'O opraHa  (MeCTHOro
HCIIOJIHUTEIBHOTO OpraHa), U MaTepHalOB K 3aCEeNaHMI0 HaGIIONaTelbHOrO COBETa,
BEZIET KOHTPOJIb 32 00€CIIEYEHHEM JOCTYIIA K HHAM.

7. CexkpeTapp  HaGIIOaTeNBHOrO cOBETa IS OCYILECTBIEHHS CBOEH
ACSATENIPHOCTH  B3aMMOJCHCTBYET CO BCEMH CTPYKTYPHBIMH o/ipa3ieIeHUSIMH
IIpeanpusaTHs 1 ero MOMKHOCTHEIMU THIIAM.

2. Haznayenne u 0CBOOOIKIEHHE OT JOIKHOCTH
ceKpeTaps HabJII0AaTeJIbHOIO COBETa

8. CeKpeTaps HabITIOAATENBHOTO COBETA HA3HAYAETCS HA OCHOBAHHH pelueHus
HabIfofaTeNBHOrO coBeTa 06 M3GpaHum CeKperaps HaOIIOaTeIBLHOIO COBETa, II0
TIPCACTABICHUIO HCTIONHUTENILHOTO opraHa IIpeanpuarus au6o OMHOTO M3 YIEHOB
HabmoznatensHoro cosera Ilpexnpusitus. Ha6monaTeqsHbl coBeT IpUHUMAET
PCIICHAE IO KaHAWJATYpe CeKpeTapsi HaGJIoJaTeNbHOrO COBETA GOJBIIHHCTBOM



T'0JIOCOB OT y4aCTBYIOIIUX B COOTBETCTBYIOIIEM 3aCeIaHHH.

9.K kaHgupaTy Ha [JODKHOCTh CeKpeTaps HaOIroJaTeIbHOTO COBeTa
IPENBABIISIOTCS CeIyIONe TpeOOBaHHUS:

1) BBICIIIEE FOPUANYECKOE H/HUITH SKOHOMHYECKOe 00pa3oBaHue;

- 2) HanM4Ke ombITa paboThl B 00JACTH KOPIIOPATHBHOIO YIIPABIEHUS HE MEHEe
2-X JeT;

3) 6e3ynpedHas AeyoBas peIryTalus;

4)orcyrctBue  adpdunmpoBanHocTH K [IpeampusTs, CBS3aHHOM C
KOHTPOJIUPYIOIIUM JHLoM 1160 ¢ UcnonautensHbIM opranoM [Ipeanpustus;

5)OTCYTCTBHE  HENOTAalleHHOW WM HECHATOH B  YCTAHOBJIEHHOM
3aKOHOZAATENbCTBOM TOPSAKE CYAHUMOCTH.

10. B oTHOWIEHUN KaXI0¥ U3 KaHAMIATYp B HabGJIOJaTeNbHBIN COBET JOJKHA
OBITH NpeICTaBjIeHa ClieayIomas HHQopMaITus:

1) bamunus, UMs, OTYECTBO KaHIUAATA;

2) ron poXxaeHus;

3) obpazoBaHKe, CHENHAIBHOCTh [0 OWILIOMY (JMIIOMaMm), CBEIEHHUS O
IOBBILLIEHNY KBAIM(UKALUU U TPOoheCCUOHATIEHOM NepPEenoAroTOBKE;

4) cBenenus 06 ombITe pabOTHI 3a MOCIEAHUE S JIET;

5)cBeneHuss O TOM, SBISETCS JM KaHIUAAT JHIOM, ad(UIMMPOBAHHBIM
[Ipennpusitus;

6) NMCbMEeHHOE 3asBIeHHe KaHOUAaTa O Ha3HaYeHUHU Ha JOJDKHOCTh CEKpeTaps
HabmonarensHoro copeta [Ipeanpusrtus.

11.C numoM, Ha3HaYaeMbIM CeKpeTapeM Habmo#aTelbHOrO  COBETa
[IpeanpusTus, 3aKI0YaeTCcs TPYAOBOH AOTOBOP Ha CPOK, OIPEIEIEHHBIM PEIIEHHEM
HabmonarensHoro copeta [Ipennpusrus.

12. TpynoBoit  goroBop C  cekperapeM  HaOIIOJAaTEIbHOIO  COBETA
TIO/IMKCEIBAETCS OT MMeHH [IpeanpusaTus mpeacenaTeneM HabIIIOAAaTENLHOIO COBETA
HJIA HHBIM JIMIIOM, YIIOJTHOMOYEHHBIM HabrogaTenbHbIM coBeToM IIpeanpusrus.

TpynoBo#i [OroBOp AOMKEH NpeayCMaTpUBaTh OTBETCTBEHHOCTh CEKpeTaps
HaOIIOJAaTENBPHOIO COBETa 3a pasrialieHHe WHGOpPMAlMK, COCTaBJIAIOLIEH B
COOTBETCTBHH C HOpPMamH [JeHCTBYIOIIETO 3aKOHOAATEIbCTBA M BHYTPEHHUMH
JNOKyMeHTaMH I[IpeanpHsTHs CIyXeOHyI0O HIM KOMMEDYECKYIO TaiHy, a TaKxke
006513aHHOCTE MH(OpPMHUPOBaTh HaOMIOAATENbHBIM COBET O BO3HUKHOBEHHH
0OCTOSATENLCTB, B CHIY KOTOPBIX CeKpeTapbh HabIlIOAaTeIbHOIO COBETa CTAHOBHTCH
ad¢unuupoBaHHbIM THLIOM [Ipennpusarus.

13. HabmopaTensHeii coBeT IIpeanpusaTus BopaBe B 0060€ BpeMs MPUHATH
pellleHe O JOCPOYHOM MpeKpalleHHH IMOJHOMOYHH CeKpeTapsi HalOJIIoJaTelbHOro
COBeTa.

Jlocpo4HOe TpeKpaleHne TPYAOBOrO JOroBOpa OCYIIECTBIAETCA B MOPSAKE,
YCTAHOBIEHHOM TDYNOBEIM J[OTOBOPOM K 3aKOHOJATeNbCTBOM  Pecry6iuku
Ka3zaxcras.

14. PemmeHne 0 Ha3HaYeHMH HOBOTO CeKpeTapsi HaOIIoJaTelbHOrO COBETa
MOXET OBITh IPHHATO OJHOBPEMEHHO C IPHHATHEM peLIeHHs O JOCPOYHOM
TIpeKpaIleHHH MOJTHOMOYHH JEHCTBYIOIIEro CeKpeTapsi HaboaTeIbHOTO COBETA.



3. ®DyHKIHH ceKkpeTaps Ha0J1104aTEJbHOIO COBETA

15. K ocHOBHBIM (yHKIIHSAM CeKpeTapsi HabJIto1aTeIbHOIO COBETa OTHOCUTCS:

1) obecneuenue 3¢heKTHBHOCTH KOPITOPATUBHOT'O YIIPABJICHUS, B TOM YHUCJIE:

- ydactue B pa3paboTke BHyTpeHHHX TOKyMeHTOB [Ipennpusarus;

- B3aMMOJEHCTBHE CO CTPYKTYPHBIMH MOJAPA3JENECHUSIMH U IOJKHOCTHHIMH
nmuuamu [lpennpusTis ¢ [eNnblo obecriedeHHs WCIONHEHHUS HOpM M TpeboBaHUi
3akoHozarenbcTBa Pecrryonuku Kazaxcran B 06J1aCTU KOPIIOPaTUBHOIO YIIpaBIIEHHS,
ycTaBa U BHYTpeHHHUX AOoKyMeHTOB [Ipeanpusrtus;

-  aHaW3 CIOXUBIIEHCA TMPAKTHKH KOPIOPATUBHOIO YINpPAaBIECHHS B
[Ipennpusituu, pa3paboTka MpeaoKeHUu ! 1o ee YIy4IIeHHIO;

2) opraHu3anys MOATOTOBKM U obecriedeHre BBIHECEHHE BOIIPOCOB Ha
PacCMOTpEHKE YIIONTHOMOYEHHOMY Oprany (MECTHOMY MCIOJHHUTEIBHOMY OpraHy) B
COOTBETCTBHH C TPeOOBaHUAMH JEHCTBYIOIIEr0 3aKOHOJAATENbCTBA, YCTaBa M MHBIX
BHYTpeHHUX AOKyMeHTOB [Ipeanpusrtus, B TOM 9ucie:

- yY4eT  TPHHHUMAEMBIX  YIOJHOMOYEHHBIM  OpraHoM  (MECTHBIM
HCTIOJTHUTENIbHBIM OpraHoM) peleHui U HHGOPMUPOBaHHE YJIEHOB
HaOII0IaTeNbHOIO COBETA O pEILIEHUAX YIIOJIHOMOYEHHOTO0 oOpraHa (MeCTHOIO
MCTIOJHUTENEHOTO OPraHa);

- peanusanusa TpeGOBaHHWH  YIIOJHOMOYEHHOTO oOpraHa  (MECTHOIO
UCIIOJHUTEIBHOTO OpraHa), HaOIOJaTeNbHOr0 COBeTa M HMHBIX OpPraHoB
[IpenmpusTHs O BEIHECEHUH BOIPOCOB Ha PaCCMOTPEHHUE YIIOJTHOMOYEHHOMY OpraHy
(MECTHOMY HMCTIOJTHUTEJIFHOMY OpraHy);

- y4eT MOCTYMAaoIUX TpeOOBaHUM];

- uHGOPMHUPOBAaHHE 4YIEHOB HAOIIONATENFHOIO COBETa O TPeOOBaHUAX
YIOJIHOMOYEHHOTO OpraHa (MECTHOTO UCIIOIHUTEIHHOTO OpraHa);

- ydYacTHe B TIOATOTOBKE JOKYMEHTOB ¥ HHGOpMalMH, IOAJIEKAIINX
IPEIOCTABIEHHIO YIIOMHOMOYEHHOMY OpraHy (MeCTHOTO MCIIOJHHUTENBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MMOATOTOBKH TaKMX JOKYMEHTOB,

- MpemoCTaBlieHHe WieHaM HaOIoJaTelbHOro COBETA, NOJDKHOCTHBIM JIUIAM
IpeanpusTrs BO3MOXXHOCTH 3HAKOMHTECS C PEIIEHHAMHU YIIOJTHOMOYEHHOTO OpraHa
(MECTHOIO MCIIOJHUTEFHOTO OpraHa), MOAroTOBKa KOIIMH pEeIleHHH,

- KOHCyJIbTallWs II0 BOIMPOCAM, CBS3aHHBIM C IIPOLEIYpPOW BBIHECEHHUS
BOIPOCOB ~ Ha  pAacCMOTPEHHME  YNOJHOMOYEHHOMY  OpraHy  (MeCTHOMY
UCIIOJIHUTEIBHOMY OpraHy).

3) obecnieyeHue paboTH HAOIIOJATENBHOIO COBETA, B TOM YHCIIE!

- pa3bACHAET BHOBb W30paHHBIM 4WIeHaM HabIIOJaTeNbHOrO COBeTa
neicTByromue B IIpeanpusaTHy MpaBuia AESTENbHOCTH HaOIIIOJATENbHOIO COBETa U
MHBIX OpraHoB IIpeanpusTHs, OpraHU3alUOHHYIO CTPYKTYpy [IpeAnpusTus U HHYIO
HHGOpPMALINIO, HMeEIOIlell 3HauyeHWe Ui HaJJIeXallero HCIONHECHUS 4YICHaAMH
HaOIIOJaTEILHOIO COBETA MX 00I3aHHOCTEH;

- OKa3aHME COMAEWCTBHA IpelceNaTello HabIoNaTeNbHOro COBETa B
IIAHKPOBAHUH paboThl HabMIOJAaTEILHOIO COBETA,
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- cOOp MpeIoKEeHHH OT YIEHOB HaOIIOJaTeIEHOTO COBETA 110 (bOpMHPOBaHHIO
nylaHa paboThl HabMIONATENBHOTO COBETA M MpEJICTaBIeHHe MPOeKTa IUIaHa paboThI
HabIIFOIaTeNIBHOTO COBETA MPECENATENIO;

- HCIIOCPEJICTBEHHOE y4YacTUe B MOATOTOBKE IIPOEKTa IIOBECTKH OYEPEHTHOIO
3acellaHus  HaOMIOJATENBHOTO COBETA B COOTBETCTBHH C  IPENIOKEHHSAMH,
IIOCTYNMBIIIUMH OT YIEHOB HaOIIOIaTEILHOIO COBETA,;

- M3BCLICHHE WIEHOB HalOMIOJaTebHOTO COBETAa M MNPHIVIAIISHHBIX JHI O
BPEMEHH U MECTE IIPOBEICHHUS 3aCeIaHus;

- IIOATOTOBKa M pacChUIKa MaTEpHaloOB II0 BOINPOCAaM IIOBECTKH JHS,
HeobxomumeIx s IpennpusiTus M IpoOBeleHHs 3acefaHhsi HaGTIONATENHHOIO
COBETa,

- TMOArOTOBKA 3allpOCOB M OTBETOB Ha NMHCHMa OT MMEHH HAOIIIONaTENLHOTO

COBETa,

- obecreyeHMe IpeOCTAaBIEHHS YIeHAM HaOIIOJATebHOIO  COBETa
3anpariiBaeMoi HHPOPMALIMH O NAesTeNbHOCTH [IpeanpusTus;

- pacchbliIKa 4ieHaM HabIIoJaTeNbHOr0 COBETA GIONIETeHeH IS TOJOCOBAHMUS
ANl TPMHATHS pEIICHWH HabmoJaTeNbHBIM COBETOM NPUHMMAEMBIX IyTeM
3209HOTO  TOJIOCOBaHMA; cbop  OGlOIeTeHEld,  3alOJHEHHBIX  WIEHAMHM
HabmonaTensHoro cosera;

- TpH TMPOBEAEHHWH 3a0YHOIO 3acelaHUs HaOIIOJATENILHOIO COBETa —
TNOArOTOBKA OoleTeHed NI 3a09HOrO TOJIOCOBAHHS, OGecIedeHHe PACCHUIKH
GroiuteTeHel M cO6Op MOMyYeHHBIX GlO/UIeTEeHeld, a Takke TMOABENEHHE HTOTOB
T'OJI0OCOBaHMs IT0 BOIIPOCAM ITOBECTKH JHS 3acelaHus HabII0JaTeIbHOIO COBETA.

- TOABOAMT HTOTM TOJIOCOBaHMs, IPUHUMAEMBIX IIyTEM 3a0YHOTO
FOJIOCOBaHMs, O(OPMIEHHE peIleHHs 3a0YHOrO 3aceNaHHs HaGIIIaTeNlbHOrO
COBeTa;

- B CIoyd4ae HeOOXOJMMOCTH JIOBOIHT [0 COTPYAHMKOB IlpeampusiTus
MH(OPMALIHIO O IPUHATHIX PELIEHHSX Ha 3aCEJaHUAX HABIIOAATENBHOTO COBETA;

- OCYHIECTBISET KOHTPOJNb 3a HCIONHEHMEM aIpPECHBIX PpelIeHHMH
HabII0AaTeNEHOIO COBETA;

- IoNyYeHHe€ B  CTPYKTYPHBIX IOJpa3fieleHusx llpennpusartus u
NPEIOCTABIEHHH YI€HaM HaOIIIONaTeNbHOrO COBeTa HEOOXOIAUMEIX JOKYMEHTOB H
MH(OpMAIMH O AesTenbHoCTH [IpeanpusTus;

- obecriedeHne COOMIONEHHsS MOpPSAKA MPHHATHSA PENIEHHH IO KPYIIHBIM
CHIENIKaM U CIIeNIKaM, B KOTOPBIX UMEeTCsl 3aHHTEPECOBAHHOCTb.

4) obecnieyeHue XpaHeHHUeE:

- IPOTOKOJIOB 3acelaHui HabJII0IaTEIEHOIO COBETA;

- PeIIeHHH HabIOJAaTeNEHOTO COBETa, NPUHHMAEMBIX IIYTEM 3a0YHOIO
rOJIOCOBaHUS;

- Gro/leTeHeH NI TONOCOBaHMS, HANPABIEHHBIX B HAGIIONATENBHBIA COBET
4/IeHaMH HaOMIOJaTeNbHOTO COBETa IS [IPUHSTHUS PELICHHH, IPUHAMAEMbIX IIyTeM
3204YHOI'0 I'OJIOCOBAHMS;

- BEIET [ENONpPOM3BOACTBO M apXMB JOKYMEHTOB H MaTepHAajOB
HaOOJIATENBHOTO ~ COBETa,  MpPENOCTaBIAET  JOKYMEHTHI W BBIIHCKH
3aMHTEPECOBAaHHBIM JIMIIAM;
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. BeléT ydeT M XpaHeHHe BXOAslleH AOKyMCHTAIWIo H KOIIMM MCXOAALIEH
[OKyMEHTALMH HabJII0IaTeIbHOrO COBETa;

- y4eT W [IOBeJeHHE O CBEJCHHA yYacTByIOIWMX B 3acelaHUU 4JIEHOB
HaGTIOIATEFHOTO COBETa HH(POPMALMH O IOCTYIHBIIMX OT OTCYTCTBYIOIIHMX 4JIE€HOB
HabTI0aTeIFHOTO COBETa MUCHMEHHO H3JI0KCHHBIX MHEHHH 10 pacCMaTpUBacMbIM
BOIPOCAM MOBECTKH JIHS.

5) B X0/ie TIPOBE/ICHHS 3ace/laHus OCYIIECTBIICT:

- y4eT, TIOCTYNAOIIHUX B HaGII0JaTeNbHBIH COBET MPEINOKESHUH O IPOBEICHUH
ero 3aceJaHWii ¥ BOMPOCOB, MOCTYMAIOMMX UL paccMOTpEHHs. H pelIeHUs
HabMI0aTENEHBIM COBETOM;

- pacmpefelsieT TOCTYHUBIIHE BOIPOCHI MO HaIpaBIIEHUAM JIeSTeNbHOCTH, B
KOTOPBIX TAaKWe BOMPOCHI BOSHHKIM H Tpe6yIOT CBOEro pelIeHNU, coob1maeT
npe/iceiaTeNIo HabIo1aTebHOro COBeTa o IIOCTYMHUBIIAX BONPOCAX;

. OmoOBelIaeT BCEX WIEHOB HabmoIaTeNbHOro COBETa O [OCTYIUBIIKX B
HaGTIOAATEbHBIA COBET MPEIVIOXKECHUAX U BBIACHACT 3aMHTEPECOBAHHOCTh KaXI0T0
3 YIEHOB B PACCMOTPEHHH ¥ PEIICHHUH BOIIPOCOB, yKa3aHHBIX B IPEUTOKEHHUAX;

- OCyIIEeCTBJs€T  PErHCTpalyio  HIICHOB HabIIoIaTeIPHOIO  COBETA
IPYHAMAIOLINX y4acTHe B 3aCe/laHHH;

- 10 pyKOBOJICTBOM IIpe/iceaTes HaGTIOIaTeILHOrO COBETa BEAET MPOTOKOI
3aceaHuii, OCYIIECTBIsET KOHTPOIb 33 HCIIOTHEHHCM peleHuil HaGIIOJATENIBHOTO
COBETA,;

- BBHINOJTHSET MOPYyUEHMs MPEACENaTeIIs HabII0aTebHOIO COBETA;

- OCYIIECTBISET KOHTpPOIS 34 OpraHW3alMOHHBIM M TEXHHYCCKAM
IIpOBE/ICHIEeM 3aceaHuH Ha6MI0aTeIHHOIO COBETA,

- opraHM3allisd BE[CHUs 3alUCH XO/a 3aceaHuil HaOIIIOJaTeNbHOIO COBETA, B
TOM YHCIIE, ¢ COTTIACHS MPHCYTCTBYIOLIMX YICHOB, Ha ayHO", BUJIEOHOCHUTEJIH;

- IOArOTOBKA MPOEKTOB MPOTOKOIBHBIX pelleHui;

. penende, oQopmieHHe H  TMOAMHMCAHHC TPOTOKONOB  3aCelaHHH
HaBIOIATEFHOTO COBETa M BBIIIMCOK M3 MPOTOKOIIOB 3aceJaHU# HaOIIOAATEILHOTO
COBETAa;

- pacchIIKa JOKyMEHTOB, yTBEPKACHHBIX HabroAaTeIbHBIM COBETOM;

. BRLINONHSET WHbIE IIOJHOMOYHS, CBs3aHHBIC C JENONPOU3BOJICTBOM H
opraHu3alien AesTelbHOCTH Hab IO AaTENHHOIO COBETA.

6. XpaHeHHe JOKYMEHTOB M DaCKphITHE urdopmaimy 06 IIpeanpuaTHy, a
HUMEHHO:

- obecrieyeHre XpaHeHus: IOKyMEHTOB, TpeyCMOTPEHHBIX 3aKOHO/IATEILCTBOM
Pecrny6muku Kasaxcras, B YCTaBe H HHBIX BHYTPEHHHX JOKYMEHTaX [pennpusTHS;

- TpefOCTaBleHHEe 3aKOHHBIM [pe/ICTABATENAM yIIOTHOMOUEHHOTO oprasa
(MECTHOTO HCIIONHUTENBHOTO oprana) AocTynma K HOKyMEHTaM IMpennpusTus B
YCTaHOBJIEHHOM NOPSZIKE;

- opraHu3alds HM3rOTOBICHHA KoM JOKyMEHTOB TIO Tpe6OBaHMIO
YIOTHOMOYEHHOro  OpraHa (MECTHOTO ~MCIIONHMUTENBHOTO opraHa) M IEHOB
HabTI0IaTETFHOIO COBETA,

- yaacTHe B ydeTe apQunMpoBaHHBIX JIHI IMpenpHsATHS;



- OpraHM3alMsi IOATOTOBKH M CBOEBPEMEHHOM NOJAYd YIOJTHOMOYEHHBIM
oprasaM (ImyOnMKalUM¥M B YCTAHOBJIEHHBIX CIy4asx) OTYETOB, COOOMICHHUH O
CYIIECTBEHHBIX (haKTaX, YBEAOMIICHHH, HHOM HMHQPOPMALUK, IOAJEKAIIEH
packpsiTuto [Ipennpustuem;

- y4YacTHe B aKTyanu3auud uHbopManuu odHUIHATBHOrO Wweb-caiita
[Ipennpustus B UHTEPHETE.

7. opraHM3alMsi B3aMMOJEHCTBHUS MeXHy opraHamu Ilpeamnpustus, B TOM
quce:

- CBOEBPEMEHHOE BBISBIEHHE HA3PEBAIOIIUX KOPIMOPATUBHBIX KOH(MIMKTOB,
MHQOPMHUPOBaHHE O HHUX COOTBETCTBYIOLUIMX OPraHOB (JOJKHOCTHBIX JIHII)
[IpennpusTvs, OpUHATHE MEp MO WX MpPEeJOTBpAIlEHHIO M, NP HEOOXOIUMOCTH,
obecriedeHue paspemeHuss KOHQIUKTOB KOMIIETEHTHBIM OPraHOM (IOJDKHOCTHBIM
nuuom) [peanpustus;

- y4yacTHe B TIOATOTOBKE M pealu3allid pelleHHH O peopraHu3aliy
IlpennpusTus;

- yBeIOMJICHHE KPEIUTOPOB B Cilyyae NMPUHATHS PELIeHHs O peOopraHU3aluU
IIpennpustus; "

- y4acTHe B HCKOBOM, IIPETEH3UOHHON paboTe 110 BOIpocaM IPUMEHEHHUSI HOPM
3akoHozarenbcTBa PecmyOmuky Kasaxcran B 06:1acTH KOPIIOPAaTUBHOIO yIIPaBIIEHHUS,

- HHBIX YCTaHOBJIEHHBIX 3aKOHOJATEIhCTBOM KOPIIOPATUBHBIX MPOLEIYP.

4. IIpaBa 1 06sI3aHHOCTH ceKpeTaps HaGJ110JaTeJILHOIO COBETa

16. Cexperapp HabIIOAATENILHOTO COBETa IPU OCYILECTBICHHMH CBOHX IIpaB U
UCTIOJTHEHUH O0S3aHHOCTeW JOJDKeH JelcTBoBaTh B MHTepecax IlIpennpusarus,
OCYIIECTBIIATH CBOM IpaBa U UCIIOIHATH 0053aHHOCTH TOOPOCOBECTHO U Pa3yMHO.

17. Cexperapp HaOIIOAATENBHOTO COBETa B IIpefellax CBOEH KOMIIETEHIIMH
BIIpaBe:

l)3ampammBare ¥ TMONy4YaTh Yy JOJDKHOCTHBIX Jidl IIpenmpusrus,
PYKOBOIMTENEH €ro CTPYKTYpPHBIX NOApasfeieHud HHPOPMALUI0 H IOKyMEHTEI,
HeoOXOAMMEIe TSl BEITIOJTHEHUS BO3JIOKEHHBIX Ha HETO 3aJadY;

2) KOHTPOJIUPOBATh KCIIOJHEHHE pEeLIeHUH, NPUHATEIX YIIOJIHOMOYEHHBIM
opraHoM (MeCTHBIM HUCIIOJIHUTEIBHBIM OPraHOM) U HaOIIIOAATENIbHBIM COBETOM,;

3) mpemyarate BONPOCHI B MIOBECTKY AHS 3acelaHWs HabIroJaTeIbHOrO COBETa
¥ UCTIOJIHUTENbHOr0 oprana [ Ipennpusarus;

4) IOAroTaBIMBAaTh W HANpPAaBJIATH YMOJIHOMOYEHHOMY OpraHy (MeCTHOMY
HCIIOJIHUTEILHOMY OpPraHy) OTBETHI Ha €ro KOPpPeCHOHIEHIMIO (B paMKax BOIIPOCOB
KOPIIOPATHBHOIO  YIpaBlIeHHs); MPEeJOCTaBIATh MaTepHalbl IO  BOIPOCaM,
BHIHOCHUMBIM =~ Ha  PacCMOTPEHHME  yMOJHOMOYEHHOMY  OpraHy  (MeCTHOMY
UCIIOJIHUTENFHOMY OpraHy), HOKyMeHTH! Ilpeanpusarus, moajiexaiiyde XpaHEHHUIO,
3aTpardBarollie MHTEPECH YIIOJTHOMOYEHHOIO OpraHa (MECTHOTO MCIIOHUTENBHOTO
opraHa), a TaK)Xe MOATOTABIMBATH OTBETHl IO MHEIM IIOCTYIHUBIIMM BOIPOCaM B
paMKax [OJIHOMOYHM, MNPEIOCTABIEHHBIX CEeKpeTaplo HalOIoJaTeNbHOroO CoBeTa
JEMCTBYIOIIUM 3aKOHOIATENLCTBOM M BHYTPEHHUMH JOKyMeHTaMH [ IpeinpusTus;

5)3anpammBath HHMopManmio y Oamancomepxkarens Ilpennpuarus 06
onepanysax, 3aperMCTPUPOBAHHBIX B peecTpe OanaHconepxkarens Ilpeanpusrus, a



TaKKe HHYI0 HHOPMALMIO U3 peecTpa, Heobxoaumyto IIpennpusTus;

6) IpeoCTaBIATh ~ OalaHCOAEpKATENO  NOKYMEHTAlHio,  CBA3AHHYIO  C
uMyIecTBoM [IpeanpusaTus ¥ Heo6XonMMyIO GanaHCOoNEePKATENIO AN HaJIeKAIICTo
BeneHus peectpa [Ipennpusarus.

18. Cexperaphb HabIIOIATEEHOTO COBETA 00s3aH:

1) cTporo cobGmomaTh B CBOEH [JEATENBHOCTH HOPMBI H TpeboBaHHMs
3akoHonaTenscTBa Pecrybmukm Kasaxcran, ycrasa, Kopekca KOpHOpaTHBHOIO
ynpaBieHust [IpeinpusTHs U €ro BHyTPEHHHX JTOKYMEHTOB;

2) pyKOBOJCTBOBaThCA B CBOEH - HEeATEIBHOCTH JNEeUCTBYIOLIUM
3aKOHOMATENIbCTBOM,  DPEUICHHUSAMH  YIOJHOMOYEHHOro  opraHa (MecTHOrO
MCIIOHUTEFHOTO OpraHa) U HabnroaTensHoro coseta [IpempuaTys;

3) HCIIONHATE MOPYYEHHs TpeJiCeIaTels HabIoaTENbHOTO COBETa;

4)mo TpeboBaHHIO HAOIIONATENBHOTO COBETA OTYUTBIBATECA O cBOeH
JEATEIbHOCTH TIEPE] HUM;

5) nHbOpMHUpPOBaTh HabMONATENBHBIA COBET O BOHUKHOBEHHH CUTYyalluH,
CO3JAIOIMKX YIpo3y HapyLIeHHWs HOPM MAEHCTBYIOLIEro 3aKOHOJATEILCTBA, IpaB
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJHUTEIBPHOTO opraHa), a TaKxe
BO3HHKHOBEHHS KOPIIOPATUBHOTO KOHQIIMKTA.

5. YcnoBus onuiaThl TPyAa H
NpeMHPOBAaHHUsA ceKpeTaps Hab/I0aTeIbHOr0 COBeTa

19. 3apaboTHas Tara ceKpeTaps HaGIOJATeNBHOrO COBETa ONMPENCIHCTCA
CYMMOM YCTQHOBJIEHHOTO TPYZOBBIM JOrOBOPOM (HOTIONTHUTENBHEIM COTJIAIIEHHEM)
JOIKHOCTHOTO OKJIafia M JPYTMX BBIMIAT KOMIIEHCALMOHHOIO M CTHMYIHPYIOLICTO
XapakTepa B COOTBETCTBHM C 3aKOHONATEbCTBOM Pecniyonuku  KasaxctaH H
HacToAmuM [TonoxeHHeM.

20. Hauucnenue 3apabOTHOM IIaThl IPOU3BOAMUTCS B COOTBETCTBUH C TabeeM
yyeTa WCMOJB30BaHMA paboyero BPEMEHH. Vuer (aKTHYECKH OTPabOTaHHOIO
ceKkpeTapeM HaOIIOATeNbHOTO COBETa BPEMEHH OCYIICCTBIACTCA OTBETCTBEHHBIM
CTPYKTYpPHBIM Hojpa3aeneHueM [IpeanpusTus.

21. TTopsimok BBIMIATHl 3apabOTHOM ILIaThl CEKPETapro Ha0 0 JaTeNbHOro
coBeTa OIpeessieTcs BHYTPEHHHM JOKYMEHTOM [MpennpusiTys, peryIupyromum
CHCTEMY OILIaThl TPyZa IITATHBIX PAOOTHHKOB.

22. PasMep JOKHOCTHOIO OKIajga M YCJIOBHS BO3HATPKICHHS cekpeTtaps
HAGOIaTeNbHOrO COBeTa IIpeinpusTHs, He YCTAHOBJCHHBIC —HACTOAIMM
TTonoXeHHEM, ONPEENIOTCs pelleHHeM HabIIoIaTeIbHOr0 CoBeTa [IpeanpuaTHs.

23.Tlo pemreHuro HabMIOJATENIBHOIO COBETA [NpennpuaTHs CeKpeTapro
HAGIIIONATEBHOrO COBETA MOXET BBHILIAYMBATECS IIPEMHs IO pe3yJbTaTaM ero
paboTHl 3a OTYETHBIH KBapTal, B Cly4ae KadeCTBEHHOTO U pe3ylbTaTUBHOIO
BEIMOJNHEHHS. MM CBOMX ()YHKIMOHAJBHBIX OOsf3aHHOCTEH B pa3sMepe OIHOIo
IOJKHOCTHOT'O OKIaja.

24.B dyecTb mNpa3fHOBaHUA  HAIMOHAIBHBIX, roCyJapCTBEHHBIX H
npodecCHOHANBHBIX MPa3fHUKOB B Pecry6uke Kasaxcran 3a CY€T SKOHOMHH
cpencts ¢GoHAa OIUIaThl TpyAa (namee — @OT) nomyckaeTcs NPEMHUPOBAHHE
cexperaps HabuonaTenbHOrO coBera IIpennpusTHi B pasMepe, COOTBETCTBYIOIIEM



pasMepy IpEeMHAbHOM BBIMIATHL 10 TaKAM ciydasim paGoTHHKY lIpeampustas ¢
JOJDKHOCTHBIM ~ OKJIaJIoM, 3KBHBAJICHTHBIM JIOJDKHOCTHOMY ~ OKJIamy —CeKpeTapsd
HaOII0JaTeTbHOrO COBETA.

COOTBETCTBYIOIIEE NPEMHPOBAHME OCYIIECTBIACTCS Ha OCHOBaHMM IIpHKa3a
PYKOBOAMTENA MCTIOIHUTENLHOTO OpraHa [IpeanpusTys TM0O JIHIA, HCTIONHAIOMICTO
ero 00s13aHHOCTH.

25. TIpeMupoBaHue CeKpeTaps HaOMIOIATeIbHOTO COBTEA, MPELyCMOTPEHHOS
HactosmuM [TooxkeH:eM, He IPOU3BOIHUTCS B IIEPHOA MCIBITATEIFHOrO CPOKa U MPH
HAJIMYMHK Y HEro He CHATOTO NUCLUIUTMHAPHOTO B3BICKAHHA.

26. ExxeroqHbli OIIa4YMBaCMBIA TpYyZOBOX OTIIyCK ceKpeTaplo
HabTIOIaTeFHOTO COBETa IMpPEefoCTaBIACTCA B COOTBETCTBMH C TPHUKa3OoM
pykoBozutens VICTIOMHUTENBHOr0 Oprata TIpenpysTHs Ha OCHOBAHWHU 3ajBIICHNAS Ha
¥Ms TIpefcenaTens HabIIOAATENBHOTO COBETa, MPH YCIIOBMH  IIOTIOXKHMTENBHOU
PE30IIOIMH MpeceaTens HabII0AaTeTbHOIO COBETA.

27. Cexperapio HabmonaTelbHOro COBETa IIpeAnpUsTHs OCYLIECTBIAIOTCS
JIOTUIATHI, TIPEJOCTABIISAIOTCSA rapaHTHH M KOMIICHCAIIMOHHBIE BBIILIATHI B pa3sMepax,
TIpeLyCMOTPEHHBIX TPYIOBBIM 3aKOHOIATENLCTBOM PeciyGnuku KasaxcraH.

28. Cekperapio HabofaTenpHOro  COBETA IIpexnpusATysi, MpOLICIIIEMY
JCOBITAaTeNbHBI CpPOK JuOO TpUHATOMY Ha paboTy 6e3 TakoBOro, TIpH
IPeJIOCTABIEHHH €XEroJHOTO OILIaiMBaeMoro TPy[OBOTrO OTMyCKa BBIMIAYHBACTCS
ocoGHe Ha O3/0pOBIEHHE B pasMepe JBYX MOJKHOCTHBIX okjlaja OIUH pa3 B
TeyeHHe KaJeHJapHOro roja.

29. CexpeTapio  HabmoAaTeNbHOrO  COBETA [MpennpusaTusi ~ OKa3bIBacTCA
MarepHuajbHas OMOIIb 33 CYET SKOHOMUN cpencte @OT B pasmepe 30 (TpuauaTh)
MeCSYHBIK PaCUeTHBIX TIOKa3aTeleH.

MarepyranbHas ~ IOMOLIb, ~ TIPEAYCMOTPEHHAA HACTOSAIIMM  ITyHKTOM,
OKa35IBAaeTC HA OCHOBAaHWH KOMMH MMOATBEPKAAIOMIMX JIOKyMEHTOB (CBUJIETEILCTBO
0 POXIEHUH (ycmHOBJIeHne/ynoqepeﬁue), CBHJIETENBCTBO O Opake, CBUAETEIBCTBO O
CMepTH) B CIIEIYIOLIUX CITydasX:

1) poxeHus (yCbIHOBICHU, ymodepeHus) pebeHKa;

2) 6pakocoueTaHus CeKpeTaps HaOIII0IaTENIBHOI'O COBETA;

3) CMEepTH Cympyra (cympyru) cexpeTaps Ha6II0IaTeIBHOrO COBETa MM €T0
OMU3KUX POACTBEHHUKOB (ponutene, HETeH, yCHIHOBHTENIEH, YCHIHOBICHHBIX,
TIOJTHOPO/IHBIX ¥ HETIOTHOPOJHBIX 6paTheB U CECTED).

30. He mnpemycMOTpeHHbIE HACTOAIIMM [lonoxeHreM BBIILIATEL CEKPETapro
HAGIIONATeNBHOrO COBETa, BKIIOYas MHBIC BUIBI BO3HArpaXxJeHu#, JAoIar,
HaIGaBOK, IpeMuii U APYTUX (GopM MaTepHalbHOTO TIOOIIPEHHUs B JICHEXKHON HIIHA
HaTypaibHOH (GopMe, 3aperarTCs.

6. OGecneyeHue JeATEeJIbHOCTH ceKkperaps HaO0JI0AaTeJIbHOIO COBETA

31.B mensix HamIexamero u 3(deKTHBHOIO BEIIONHEHHST OOS3aHHOCTEH,
cekpeTapb HabJOJaTeNbHOTO COBETA noKeH ObiTh obecreyeH HeoOXOJUMBIMU
OpraHM3alMOHHO-TEXHUIECKIMHU yCIOBHAMH, B YaCTHOCTH:
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1) Cexperaps HabmonaTeNbHOrO COBETa JOKEH MMETh OT/AEIbHBINA KaGHHeT,
HaXOMAIIMHACA HENOCPEACTBEHHO II0 MECTY HAaXOXKIEHHs O(HCAa IIEHTPAILHOIO
anmnapara [Ipeanpusus;

2) paboyee MecTo cekperaps HabIIOJAaTENPHOTO COBETa [OJDKHO OBITH
0becrieyeHo TepCOHAIBHEIM KOMIIBIOTEDOM, 4 CaM CeKpeTaph HabIIoaTelbHOro
COBETa — MIEPEHOCHEIM KoMIbioTepoM (Notebook);

3) Cexperapp HabGmOATENPHOrO COBETA JODKEH OBITh  obecredex
HEOOXONMMON OPITeXHHMKOM, CeiihoM, HECTOPaeMBIM METAILTHYECKHM MIKadhoM IS
XpaHEHHMs IOKYMEHTOB, a Tak)Ke CIIPaBOYHON U IIEPHOUIECKOM IUTEPATYPOI.

32. PasMep KOMaHAMPOBOYHBIX DPAacXOJOB (CyTOYHBIE, PAacXOHBl IO HAMMy
JKUIIOTO TIOMEILUEHHS, PacXolbl MO MPOoe3qy K MECTy KOMaHAWPOBAaHHSA U OOPaTHO)
AL ceKpeTaps HaOIFOJAaTEeNbHOTO COBETA ONpENENseTcss B COOTBETCTBHH C
BHYTPEHHUMH JIOKyMeHTaMu [Ipenanpusus.

7. OTBETCTBEHHOCTh ceKpeTapsi HaG/II01aTeILHOT0 COBETa

33. Cekperapp HabmIONAaTENPHOTO COBETA HECET OTBETCTBEHHOCTH IIepe]
IlpennpusteM 3a yOBITKH, NpUYMHEHHBIE [IPENNPUATHIO €ro BHHOBHBIMH
meucTBUsiMH  (Ge3meHCTBHEM), B  IIOpSAAKE, YCTAHOBIEHHOM « JeHCTBYIOIIMM
3aKOHOJaTeNbCTBOM Pecry6uku Kaszaxcras.

34.3a HeWCNONHEHHWE WM HEHaJUleXallee WCIONHEHHE CeKpeTapeM
HaOJIIOaTEIbHOTO COBETa BO3NIOXKEHHBIX HA HEro O6GS3aHHOCTEH, a Takke B CiIydae
BBIABICHHS  ()aKTOB HAapylIeHWs TPYAOBOW OUCLUMIUIMHBEL, IO peIIeHHUIO
HaOJIFOIaTEIBHOTO COBETa K CEKpeTapro HabIIofaTeNbHOro COBETAa MPUMEHSIOTCS
MephbI B3bICKaHHs B COOTBETCTBUH C TPYAOBBIM 3aKOHOJATEIECTBOM.

35. Cekperapb HabIIOJAaTENBEHOTO COBETA HE BIIPaBe pasrialiaTh CBEICHHS,
COCTaBIIAIOIME  COIJIACHO  JIEHCTBYIOLIEMY  3aKOHOAATENbCTBY  PecmyOiauKu
Kazaxcran u BHYTpeHHHM noKymeHTaM [IpeAnpusTés KoMMepdecKylo TaiHy, a
TaK)Ke HHYIO KOHQHICHIMABHYIO0 HHOPMALIHUIO.

36. CekpeTaph HabIIOAATEIFHOIO COBETA HE BIIPABE UCIIOJB30BATh JOCTYIIHYIO
eMy HH(OPMAIMIO OTPaHUYEHHOTO AOCTyMa 06 [IpeAnpHATHs B TMYHBIX IENIAX.

8. 3akiI0YHTeILHBIE MTOI0KEHHS

37. Acnonnenue o6s13aHHOCTeH ceKpeTapsi HabII0AaTeBHOIO COBETA, B CIIyYae
€ro OTCYTCTBHS, OCYIIECTBISET JIMLIO, KOTOPBIA Ha3Ha4yaeTcsl IO pEeIIeHUIO
HabJIFoJaTeIbHOTO COBETa U3 YKciia paboTHUKOB [IpeanpusTus.

38. Ecniu otTmenbHBle ITYHKTBI HAacTosmero IIojOXKEeHHs BCTYHAlOT B
IIPOTHBOpPEYHE C JEHCTBYIOIIUM 3aKOHOHATelnbCTBOM Pecmybnuku KazaxcraH, 3TH
IYHKTBI YTPauyMBalOT CHIy U B YacCTH PErYJIMPYEMBIX 3THMH ITyHKTaMH BOIPOCOB
ClemyeT  pYKOBOACTBOBaTbCS HOpPMaMM  JEHCTBYIOLIErO0  3aKOHOJATENIbCTBA
Pecriy6nuku KasaxcraH 1o MOMeHTa BHECEHHsS COOTBETCTBYIOIIMX H3MEHEHHH B
Hacrtosuiee [lonoxenue.

I'maBHBI# Bpay: Unkapbekosa ['.M.



